PaboTa ¢ TeKCTOBbIM JOKYMEHTOM

-

[MpoBepoyHasa paboTta coaepXmT BONPOChI No Teme "TeKCToBble LOKYMEHTbI"
WHcTpyKums K TecTy

B TecT BKnOYeHbl BONPOCHI Pa3HbIX TUMOB: BbIGOP OAHOrO MU HECKOJbKUX NPaBUIIbHbIX OTBETOB, yCTaHOBKAa COOTBETCTBUA,
TeKCTOBbIN oTBeT. ByabTe BHUMaTenbHbI!
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OTchopMaTMpOBaHHbIN onpeaenéHHbIM 06pa3oM AOKYMEHT-3aroToBKa, KOTOPbIA XPaHUTCA B OTAeNbHOM daine U ucnonb3yeTcs
B KayeCTBe OCHOBbI 1151 CO34aHUA HOBbIX JOKYMEHTOB OnpeaenéHHoro Tuna

O obpaseL,
O cTaHgapT
O LabioH
O MaKpoc
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OOKyMeHTa — 3TO nepapxmyeckasd cxema pa3mMmeLlleHnsa CoOCTaBHbIX yacten OOKyMeHTa.
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YcTaHOBUTE COOTBETCTBUE mMexay 06BbeKTaMn TEKCTOBOTro AOKYyMeHTa U nx CBOWCTBaMuU

CumBon

Cnoso

Ab3al

CrtpaHuua

Cnuncok

Tabnuua

1 Mes3HakoBbIi UHTEpBAar

2 OrcTyn NepBoit CTPOKW, OTCTYN OT rPpaHuLL SIeBOro M NPaBoro nosnen

3 KonuuecTtso CTPOK “ cTonbuos, nx LIMPUHa 1 BbICOTa

4 MapK1poBaHHbIi, HyMEPOBaHHbIA, MHOFOYPOBHEBIN

5 LpudrT, pasmep, UBET, HaYepTaHue

6 OpwueHTauus, pasmepsl nosei



4 N 41312

MporpaMMHbI KOMMIEKC, NO3BONALNNA BbINOMHUTL OhOopMIeHMe TeKCTa, TOYHO 3af4aTh ero pacrnosioXXeHue, BKIMIOUYUTL B HEro
rpacuyeckue o6 bLEKThI.

YKaxuTe HazBaHMe 3TOro KOMMnekca.
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Cuctema, npegHa3HavYeHHas Ansi npeobpasoBaHusA rpacguyeckoro M3obpaxkeHusi TEKCTOBOro [OKYMEHTa B TEKCTOBbLIN chopmar.

O M3gaTenbckue cuctembl
O ONEeKTPOHHbIV NepeBOaYNK
O CucTeMbl ONTUYECKOrO pacno3HaBaHWUs TEKCTOB

O TeKcToBblE MPOLIECCOPbI
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- 3TO caMocToATENbHAsA UccnefoBaTenbckas paboTa, B KOTOPOi aBTOP PacKpbIBAET CyTb

Mccnep,yemoﬂ I'IpO6J'IeMbI, npuBOANT pa3sinvHblie TOYKMN 3PpEHUA, OernaeT COBCTBEHHbIE BbIBOAbI.
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npOFpaMMbl, KOTOpbie NnOMOoraroT noaroToBUTb TEKCT npOCTOVI CTPYKTYpPbIl, HO He obnapalT Heo6Xxoa4UMbIMU cpeaocteBamu
Od)OpMJ'IeHVIH ero, B TOM 4ucrie onsa ne4vyaTtu.

O OnNeKTPOHHbIE NEPEBOAYNKM
O TekcToBbIE peaakTopsbl
O CurcTeMmbl ONTUYECKOTO pacno3HaBaHNsi TEKCTOB

O MN3paTenbckne cnctemsbl
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MocnepoBaTenbHOCTL 3HAKOB HEKOTOPOro andaBuTa - 3TO
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Ykaxute nporpamMmmbl, OTHOCsLWKUECA K usgatesibCKMM cuctemam

[] ABBYY Lingvo
Scribus
OpenOffice.org Writer
Adobe InDesign
ABBYY FineReader

O
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O
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BbiGepuTe BepHbie yTBEPXKAEHUSI.

MpaBuna BBoaa TEKCTOBbIX AOKYMEHTOB C KnaBuatypbl:

D YT06bI NEepenTn B HOBbIN ab3all, Hy)KHO HaxaTb knasuwy Enter
D Mepep 3Hakamu npenuHanua (., : ;! ?) ctaBuTca npoben

D 3Hak "gedumc" BBOanTCH 6€3 Npobenos

D Mexay crioBamu MOXHO CTaBUTb Kak OAVH, Tak 1 ABa npobena
O

Tupe oTaensieTcs npoGenamu ¢ AByX CTOPOH
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O6nacTtb nHdopmaTUKK, peluarLlasa 3agadm, CBa3aHHble ¢ 06paboTkon nHopmaLmm Ha eCTECTBEHHOM $I3biKe,
Ha3bIBAETCS KOMMbIOTEPHON
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K onepauusam peaakTupoBaHUsA AOKYMEHTa OTHOCSATCS:

D nepemelleH1e TekcTa
npoBepKa npaBonucaHns
N3MeHeHue LiBeTa TeKcTa
n3MeHeHue pa3mMepa LpudTa

yoaneHue Tekcta
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